
 

 
TOWN OF DANVILLE  510 LA GONDA WAY  DANVILLE, CA 94526-1740 
925.314.3310 PHONE  925.838.0360 FAX  WWW.DANVILLE.CA.GOV 

630-F003-0510 

 

 ENCROACHMENT PERMIT 
 ENGINEERING SERVICES 

 

ENCROACHMENT PERMIT TO DO WORK IN ACCORDANCE WITH THE ORDINANCE CODE OF THE 
TOWN OF DANVILLE AND ANY SPECIAL REQUIREMENTS SHOWN OR LISTED HEREIN. 
 
 
APPLICANT / PERMITTEE: ________________________________________________________________ 
                                                      
Address:  ________________________________________________________________________________ 
 
                 ________________________________________________________________________________ 

 

Phone:  __________________________ 

 

Permit No._____________________ 

 

Fee          ______________________ 

 

Pin No.    ______________________ 

 
PLEASE READ THIS PERMIT CAREFULLY. KEEP IT AT THE WORK SITE. TO ARRANGE FOR INSPECTION 
PHONE 925-314-3354, AT LEAST 48 HOURS BEFORE YOU START WORK. 

 
DATE WORK IS TO BE COMPLETED BY ________________________________ 

(If the work is not completed by this date you must obtain a new permit unless an extension has been previously authorized)  
 
WORK LOCATION:  
 
 
 
 
DESCRIPTION OF WORK: 
 
 
 
 
 
SPECIAL REQUIREMENTS: (To be filled in by Permit Engineer) 
 
 
 
 
 

SEE REVERSE SIDE OF PERMIT FOR STANDARD REQUIREMENTS 
 

 
The permittee agrees to save, indemnify and hold harmless the Town of Danville or its representatives from all liabilities 

imposed by law by reason of injury to or death of any person or persons or damage to property which may arise out of the work 
covered by this permit and does agree to defend the Town in any claim or action asserting such liability. 

Accepting this permit or starting any work hereunder, shall constitute acceptance and agreement to all of the conditions and 
requirements of this permit and the ordinance and specifications authorizing issuance of such permit. 

Signature of Permittee 

 

Signature: 

 

Date: 

 

 Steven Jones

City Engineer 

Final Inspection 

 

Signature: 

 

Date: 

Signature:  

Permit Engineer 

 

 

Date: 



ENCROACHMENT PERMIT Page 2 

 

I .  GENERAL INSTRUCTIONS 

A. WORK MUST BE INSPECTED - Phone 925-314-3354 at least 48 hours before starting or resuming work. The inspector will answer 
questions regarding work related issues.  Work without inspection may have to be removed or done over again. 

B. PROTECTION - Provide and maintain enough barricades, lights, signs, flaggers and other safety measures to protect the public in 
conformance with the State of California Manual of Traffic Controls For Construction and Maintenance Work Zones. 

C. TRAFFIC - A Town maintained road may not be closed to public traffic without the approval of the Town Council.  While working, keep 
one 10-foot wide lane open to traffic; at other times, two 10-foot wide lanes shall be open. 

D. STANDARDS - Work shall be in accordance with the Town Ordinance Specifications and Standard Drawings. 
E. UTILITIES - Utility relocation is the responsibility of the permittee. 
F. UNDERGROUND SERVICE ALERT ( USA) - Phone 1-800-227-2600 prior to excavating in road right of way. 

 
II.   STANDARD REQUIREMENTS - DRIVEWAYS - checked items apply 

A. The driveway shall not enter a roadway within five feet of existing or planned curb returns; shall not interfere with a legal encroachment or 
create a hazard or nuisance and shall be spaced to make maximum street parking available. 

B. The driveway is to be sloped to prevent sheet flow from crossing the road and shall not interfere with drainage, cause erosion or 
deposition of silt.  The driveway shall be constructed from the edge of pavement to property line.  

C. Minimum paved driveway construction shall consist of two inches of asphalt concrete pavement on six inches of Class II Aggregate Base 
within the road right of way.  The entire portion of concrete driveways within the road right of way shall consist of a minimum of six inches 
of Class B concrete over three inches of Class II Aggregate Base.  

D. The driveway elevation at the property line shall be within one foot of the elevation of the near shoulder and shall merge with the shoulder 
to preserve the roadbed section. 

E. Shape a valley gutter across the driveway to match the flow line of the existing roadside ditch. 
F.  Install a culvert for full width of driveway.  This culvert is to be laid to the flow line grade of the existing roadside ditch.   Only galvanized 

corrugated steel, corrugated aluminum, reinforced concrete or approved plastic pipe may be used.  Installation shall conform to the pipe 
fabricator’s specifications for loading, cover and backfill requirements. 

G. Minimum concrete driveway construction shall consist of 6” of Class B concrete on three inches of Class II Aggregate Base.  
H. The top elevation of the driveway five feet behind the curb is to be 0.60 feet (7¼ inches) higher than the flow line of the gutter. 
I. If an existing driveway depression is not used, it shall be completely removed (curb, gutter and sidewalk) after making a saw cut at the 

nearest expansion joint or scoremark and replaced with concrete to conform to adjacent improvements - form board to be used at the 
gutter lip and the pavement restored with asphalt concrete.  Replacement sidewalk and gutter shall be doweled (See Std Plan 110). 

J. All broken curb, gutter and sidewalk to be completely removed by saw cut at the nearest expansion joint or score mark and replaced to 
true grade and cross section.  The replacement curb, gutter and sidewalk shall be doweled ( Std Plan 110). 

K. The following template will be used to determine acceptable clearances. The template will be 18'-6" long and have two six-inch 
projections from its bottom plane, one located three feet and one five feet from an end.  This template shall be used to control finish 
grades. 

 
III.  STANDARD REQUIREMENTS - STREET CUTS 

A. TRENCH EXCAVATION - Do not start until pipe and other materials are at the site.  Open up only that length of trench which can be 
backfilled the same day.  Shoring shall comply with “Trench Construction Safety Orders” of the California State Industrial Accident 
Commission.  Pavement shall be scored to neat lines and removal shall not cause damage to pavement outside the scored lines.  Excess 
excavated material shall be removed immediately from the site. 

B. CROSS TRENCH - more than 10 degree angle with the centerline of road or any trench less than 50 feet  long in the pavement or within 
four feet of paved area shall be backfilled with Class II Aggregate Base and the structural section replacement in the paved area. 

C. LONGITUDINAL TRENCH - less than 10 degree angle with the centerline of road and greater than 50 feet long in all paved areas 
including curbs, sidewalks or other concrete shall be backfilled with Class II Aggregate Subbase (or better material), from the top the top 
of pipe bedding to the bottom of the replacement structural section.  The remaining trench shall be backfilled with the structural 
replacement in paved areas.  In all other areas, longitudinal trenches may be backfilled from the pipe bedding to the ground surface with 
suitable material from the excavation or better material. 

D. COMPACTION - The relative compaction of all trench backfill below the roadway structural sections shall not be less than 90 percent.  
The structural section shall be compacted to not less than 95 percent.  No jetting is allowed under any paved roadway or within a 
distance of four feet from the edge of existing pavement.  Backfill shall be compacted by impact, vibration or any combination of these.  
Jetting will be allowed only when more than four feet from the pavement and when the backfill and trench are suitable for jetting and shall 
be supplemented with mechanical compaction in four foot maximum layers. 

E. TEMPORARY PAVING - Temporary paving (or permanent paving) shall be placed at the end of each work day.  Temporary pavement 
shall be 1½ inch minimum thickness and shall be replaced within four weeks with permanent pavement. 

F. BASE AND PAVEMENT REPLACEMENT - The roadway structural section shall be replaced as stated in the permit.  Otherwise, 
replacement shall be in kind except that the minimum replacement shall be two inches of asphalt concrete and 16 inches of Class II 
Aggregate Base. 

 
IV.  STANDARD REQUIREMENTS - SIDEWALK DRAINS 

A. Install a three inch inside diameter smooth wall, non-corrosive pipe through the curb and sidewalk ( see Std Plan 109).  For retrofit, saw 
cut and remove one panel of sidewalk and 1-foot of curb only (do not remove gutter).  Pipe flow line shall match gutter flow line and pipe 
shall be cut off flush with face of curb.  Sidewalk concrete shall encase pipe in three-inch concrete jacket.  Replace curb, gutter, sidewalk 
and pavement to match adjacent improvements (Std Plan 110). 
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